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Welcome to Teddington School

A very warm welcome to Teddington School!

At Teddington, we ensure that the educational experience every child receives is first
class. We firmly believe that every child is entitled to an excellent educational
experience, which offers breadth of curriculum, academic rigour, opportunity, and
enables students to leave equipped with the skills to succeed in whichever future
pathway they choose in their adult lives.

Moving to secondary school is a huge step in a young person’s life, but at Teddington
we firmly believe that this should not be a leap into the unknown. It is a priority for us
that any new students joining the school feel supported, cared for and able to succeed.

We are very much looking forward to working closely with you and to the beginning of a
fantastic partnership.

Paul Grills, Headteacher

School Film

We understand that many students joining the Teddington family, may not have had an

opportunity to visit our impressive school. We have produced a short film about our

school, and we hope you can start to get to know a bit about where you will spend the

next seven years making wonderful memories! Please click here to watch.

School Virtual Tour

One of the most common worries when joining secondary school is getting lost. You

don’t need to worry as our teachers understand that the school is new to the students

and know that sometimes they may not be able to find where they are going for the

first few weeks. Getting lost is part of what being new to a school is all about! It also

means students make new friends in the process, as everyone is getting lost and finding

their classroom together!

To help our new students gain an understanding of our school layout, we have created a

virtual tour of school which might help ease some worries. Please click here to take a

look inside our school.

https://player.vimeo.com/video/758679692
https://storage.net-fs.com/hosting/6800503/2/


The First Day at Teddington

We are so excited to meet you and welcome you to join our Teddington family. We
are keen to help you settle as quickly and easily as possible and we want your first day
to be one you will remember. So, what can you do to make sure you gain the most
from this experience?

The Night Before

▪ Have your bag packed, including your pencil case
▪ Have your named uniform laid out ready
▪ Check that you know how you are getting to school and who you are travelling with
▪ Set your alarm to allow you plenty of time to get up and ready
▪ Have an early night

The First Day

▪ Make sure you have breakfast, so you are prepared for the day
▪ When you arrive at school, head for the area outside Reception. It will only be Year 7 students

for the first few hours, so this should help you feel a little less worried.
▪ The tutor group lists will be printed and placed on the wall, you need to find your name and

then sit in the theatre along with the other members of your tutor group.
▪ Smile at as many people as you can because they are feeling nervous too!
▪ You will have a welcome assembly with your year group.
▪ The first part of your day will be spent with your tutor. Listen carefully to all the important

information being given.
▪ You will take a tour of the school to become more familiar with where everything is.
▪ You will be given your timetable and there will be plenty of people around to point you in the

right direction.
▪ Ask lots of questions.
▪ Talk to new people, the more people you talk to the quicker you will settle in.
▪ Remember to keep smiling!



Summer Challenge for Students “All About Me!” Project

When you do finally join us, you will join a tutor group which you will stay with for your whole 
time at Teddington. You will meet each morning and will become a little family within school. 
On your first day, you will complete some activities that will help you get to know each other, 
one of those is sharing your summer project entitled “All About Me!” This project, allows you 
to use your brain, get creative, and demonstrate what it means to be a Teddington student by 
trying to understand our school values:

▪ Innovation
▪ Integrity
▪ Empathy
▪ Endeavour
▪ Responsibility

All completed challenges should be brought into school on the first day and will be rewarded 
with merits. Additionally, all challenges will be given an effort grade and outstanding projects 
given the opportunity to be entered in a draw to win a celebratory lunch.

What might it look like?

A poster / a movie / a mood board / a board game / a time capsule / a story (these are just 
ideas)
Innovation – coming up with new ideas

What might it include?
Hobbies / likes / dislikes / favourite book / favourite foods
Responsibility – take charge of your own learning. What will you include?
Endeavour – work hard and be proud of what you achieve)

What might we want to know?
Who you live with / who & what is important to you / community & charities you support
Empathy and Integrity – take the opportunity to let us know what you believe in and care about



Top Tips for enjoying Secondary School

▪ Join clubs: this can help you make new friends.
▪ Be polite and try to get on with everyone, students and staff!
▪ Always be organised: make sure you have the right books for the right

lessons.
▪ Make friends: this always helps you to get through the first few intimidating

weeks.
▪ Don’t be afraid to ask for help either from your tutor, teachers, pastoral

team or the prefects.
▪ Endeavour: always try your hardest in lessons, this gives a good impression

of you and a positive impression goes a long way.
▪ Be punctual: don’t be late for school or lessons as that could have an impact

on your learning.
▪ Make sure your homework is done to the best of your ability and handed in

on time.
▪ Always wear the correct uniform.
▪ Take every opportunity you are given in school!

Families Guide

We understand how important it is for your child to settle quickly into secondary school and in order to

support that, we work hard on our transition programme. To ensure a smooth transition, we do our

best to find out as much as possible about your child by working with our partner primary schools and

meeting your child’s Year 6 teacher, who will provide us with assessment and pastoral information. This

helps us to build a profile of your child, so we can plan for their needs.

Starting at Teddington School may seem like a frightening and overwhelming experience, however, we

will work with all families to ensure everyone has a stress free and enjoyable experience. As part of

transition programme, we offer students and families the opportunity to visit us between now and

when your child begins in September.



Student Data Collection Sheet

This form needs to be submitted before your child starts at the school. All information
provided is uploaded to our Arbor database, which is where the school stores all pupil
information, with everything from the home address to medical conditions to school reports to
individual timetables.

Our electronic data collection sheet will be sent to all families via email after the easter break.

The deadline to submit this form is to ensure that your child is set up with everything they need
to start at Teddington, in time for the September start, therefore it is imperative that this form
is completed on time.

The deadline to submit this form is Friday 19 May.

Reminder of Provisional Dates

Parents Information Evening
** for families holding offers only **

Wednesday 8 March - 18:00

Year 6 Induction Day (students only) Monday 3 July (details to follow)

Year 6 Parents Drop-In Q&A (evening) Monday 3 July (details to follow)

SENCo Tea Party tbc

Year 7 First Day Tuesday 5 September - 08:40

Parent Information Evening & Meet the Tutors Wednesday 6 September - 18:00



Visions and Values 

Our priority is to ensure that the educational experience every child receives in 
our school is first class. We firmly believe that every child is entitled to an 
‘excellent education’, which offers breadth of curriculum, academic rigour and 
opportunity regardless of background. A student’s education at our school should 
enable them to leave as ‘healthy learners’, well rounded ‘global citizens’ who are 
‘future ready’ and equipped with the skills to succeed in whichever pathway they 
choose. It is our responsibility to provide them with as many opportunities to 
learn and grow along the way.  

The Teddington Pillars underpin everything that we do at our school and 
encapsulate the rounded experience we offer to all students. 

Our school values drive students' ambitions each day:

Responsibility – for ourselves, our achievements, our behaviour and for our own
life chances
Endeavour - to try our hardest, to achieve, to demonstrate resilience   
Empathy - to understand and share the feelings of those around me, and strive to 
achieve together  
Integrity - to uphold moral principles, to challenge negativity and to be a great 
team player  
Innovation - to strive to create new ideas and to consider new ways of working  

Extra-Curricular Activities

As one of our core philosophies, we expect every student in Year 7 to attend at least one extra-curricular
activity per term. However, we encourage students to join as many as they can. It is often through
participation in extra-curricular activities that we develop leadership, empathy, as well as passion and
determination, as well as finding friends with similar interests. Taking part in subject based clubs allows
students to extend their interests and their learning beyond what is possible in a normal classroom lesson.

We have worked hard over the last academic year to improve what we can offer our students. The area of
extra-curricular activities will continue to grow and hopefully with your support and encouragement, our
students will share many happy memories, learn new skills and grow into interested and interesting people.

A programme of clubs is developed for each term and the programme of activities is shared with students
during tutor time. Click here to see what we offer.

https://www.teddingtonschool.org/4601/extra-curricular-clubs


Teddington School Uniform

Following a consultation with selected parents, students, staff and members of our local governing body, changes to our
uniform are being implemented from September 2023.

In line with our drive to provide students with an excellent education, our next step is the introduction of an amended school
uniform and PE kit package which is affordable, of high quality and in line with our standards and expectations.

Please click here for the full uniform list.

It is very important that students wear their uniform with pride. Please can you check your child each day to make sure
that they are conforming with the school uniform policy. Further important information about our uniform and where you
can purchase it, can be found on our school website.

Compulsory Uniform Requirements Compulsory PE Kit Requirements

Teddington Grey Blazer
White long sleeved collared shirt
Grey Trousers
Teddington Grey Skirt
Teddington tie

Girls/Boys Teddington Polo Shirt
Girls/Boys Teddington Shorts
Girls Teddington Skort
White sports socks

Optional Items
Teddington Teal V Neck Jumper

Optional Items
Teddington Midlayer
Teddington Leggings
Teddington Skinny Tracksuit Bottoms
Base layer

https://www.teddingtonschool.org/941/uniform-lockers


SEND at Teddington

Our intention is that all students make good progress no matter what their starting
point or learning need. We have a designated SEND team that work closely with all
students and families on the SEND register. Our transition package for any student
with an additional need is bespoke and tailor made, often in conjunction with
families and primary schools.

We will continue to work in close partnership with local primary schools, Achieving
for Children and families throughout this difficult time.

The Year 7 Curriculum  

The ethos at Teddington School, that everything matters at all times, resonates through our curriculum. Our
rich and broad curriculum is designed to ensure that all students can achieve to their full potential.

We wish to create:  
▪ Successful students, who make good progress and achieve their potential  
▪ Lifelong learners, who are ready and able to take on their next phase
▪ Responsible citizens who can make a positive contribution to society.  

Students will follow a two-week timetable of a broad range of subjects. This will include six hours of English,
Mathematics and Science. Most students will study two languages in Year 7 (French and German), and then
a full diet of History, Geography, PE, Dance, Philosophy, Art, Music, Drama, Computing and D&T. Students
will be placed into mixed ability teaching groups for all subjects except mathematics.

For further information about our curriculum, please click here.

https://www.teddingtonschool.org/1230/curriculum-provision


The Pastoral System  

On joining Teddington School students will be placed in one of 8 tutor groups of
30 students, making up a total of 240 students in Year 7. We try to keep the
tutor group constant throughout Years 7 to 11, with new tutor groups formed
in the Sixth Form.

Our Head of Year 7 will lead the Year 7 tutor team. Each tutor group will have a
designated form tutor who will provide support and a tailored learning
programme through tutor time.

The form tutor is one of the most important roles in school and key to providing
support and guidance. Students meet with their tutor group each morning,
taking part in structured learning activities that focus on their social and
emotional development, overall wellbeing, and general literacy. A form tutor’s
role is central in both caring for students and, crucially, monitoring their
progress both academically and socially; encouraging involvement,
commitment, and the high standards of work and behaviour we expect at
Teddington School.

The form tutor is the key point of contact for both students and families. Any
questions or concerns that you have about your child should be addressed to
the form tutor in the first instance, preferably by writing them a brief note or
an email – you will get their contact details when your child is allocated a tutor
group.

At Teddington we also have a strong pastoral team who work closely with the
tutor team to ensure that all students feel safe and happy in school.
Ms Lainsbury is the designated Pastoral Manager for Year 7 students and is
available to support students during their transition and as they move up the
school throughout Key Stage 3.

Our Head of Year & Ms Lainsbury take responsibility for liaison with partner
primary schools to ensure a smooth and effective transition to secondary
school.

If you would like to speak to any of the team prior to your child starting in
September, please email them at transition@teddingtonschool.org

Home Learning   

We believe in setting students homework activities to broaden
their learning and to expose them to a range of different ideas,
questions and concepts. Homework will enable students to
enhance their skills and knowledge and develop their
independent learning and responsibility.

In the first half term, Year 7 are only set homework for English
and mathematics to enable them to get used to secondary school
life. This increases after half term, by introducing other subjects.
By the start of the spring term, students will receive homework in
all of their subjects regularly. Activities may include independent
revision and research, preparing presentations, group work and
mini projects.

Typically, in Year 7, individual subject homework activities are
expected to last approximately 30 minutes, and this will increase
progressively each year.

Microsoft Teams is the virtual learning platform we use as a
school. Teachers will set homework and assessments through
students’ class teams, as well as using them as a space for
resource sharing, collaboration and wider reading. Microsoft
Teams is accessible via www.office.com or the app available on
PC, Mac and all smart phones.

Ms Lainsbury

mailto:transition@teddingtonschool.org


Term Dates  

Please visit our school website to view our term dates for the academic year 2023/24.
Please click here to go straight there.

Attendance and Punctuality

We expect students to attend school every day and arrive on time. There is clear evidence to show that students who have

excellent attendance and punctuality are more likely to achieve in school and are better equipped to be successful in their

chosen career paths. Please avoid making appointments for your son/daughter during the school day whenever this is

possible and please do not book holidays during term time. Students should arrive in school at least five minutes before

tutor time is due to begin.

Notification of Absences

If your child is going to be absent or unavoidably late, please call our Attendance Officer, Ms Baker, on 0208 943 0033 

before 08:40 or email sbaker@teddingtonschool.org clearly stating the student’s name, year group, and reason for 

absence. Families must call the school for every consecutive day the student is absent from school.

Late Arrivals

Students must sign in via the Student Sign-In system in the main reception when they arrive late and will be issued with a 

late pass. Students arriving in school or at registration after 08.45 will be dealt with individually, will be marked late and 

given an appropriate sanction.

The Rewards Systems

On arrival at Teddington, students will be placed into one of four houses; Cygnus, Delphinus,
Phoenix or Ursa. These houses are named after constellations and represent the goal that all
students at Teddington School should being reaching for the stars and to shine bright.

Our reward system interlinks with our house system. Merits are gained through producing
excellent work and showing our school values. Each merit earned counts towards their house
total, so pupils can contribute to their house both inside and outside the classroom.

https://www.teddingtonschool.org/946/term-dates
mailto:sbaker@teddingtonschool.org


Parent Pay 

Teddington School operates a cashless payment system. ParentPay is our online payment
service and enables families to pay for items such as school lunches, school trips and
additional school resources. Using a secure website, you can pay online using your
credit/debit card. Purchases are paid for by a student card avoiding the necessity to bring any
cash into school.

Students receive their cards on their first day and they will be able to use their cards to
purchase food at break and lunch, use of the library and printing.

ParentPay is easy to use and offers the freedom to make payments whenever and wherever
you like. Each student that joins Teddington School is provided with a unique username and
password which you will be prompted to change upon initial login. A letter will be emailed to
you from the school with the login details when your child starts. If you have more than one
child at our school, or children at other ParentPay schools, you can create a single account
login for all your children.

Once you have activated your account you can make online payments straight away.

If you have not received your unique username and password before Thursday 31 August
2023, please email info@teddingtonschool.org

Free School Meals  

Free school meals are available to students whose parents receive certain benefits. Please click here if you think that you may qualify for this
support. Students eligible for free school meals automatically have their card credited each day. Please note that the amount cannot be carried
over to the following day.

Families must remember to renew their child’s entitlement when reminded to do so by the local authority. For those entitled to free school
meals, our school catering partner Cucina think differently, and recognise that lunchtimes are an extremely important part of the day. At the
time of writing, they therefore offer all those entitled to free school meals any two items from the daily lunch menu regardless of selling price
for the current free school price; for instance, soup and a main course, main course and a pudding, soup and a sandwich, salad and a drink.
Cucina’s approach is unique, but they believe that all children should eat well, regardless of circumstances. Water fountains are situated around
the school to refill water bottles.

If your child is eligible for Free School meals this information is automatically transferred to our information system from the primary school
system. The daily allowance is put on your child’s account every morning. The system ensures that the daily allowance is always used before
starting to use any cash loaded on to the account.

https://www.teddingtonschool.org/3823/teddington-catering
mailto:info@teddingtonschool.org
https://www.richmond.gov.uk/free_school_meals


School Lockers

We are partnered with Prefect Equipment, who manage all our school lockers.

All bookings and management of the lockers go direct to Prefect Equipment rather
than the school. The date for families to be able to book a locker for the new Year 7
students will be announced during the summer term via email to all families. It will
also be advertised on the Year 6 Transition Page. Prefect reserve 240 lockers for
our new Year 7 students to ensure that each child gets a locker should they so wish.

Please click here to see full details of how to rent a school locker.

ICT Policy

Teddington School expects all students to be safe and responsible when using the internet, e-mail,
social networking sites or mobile phones. Students must ensure that all ICT communication is
respectful and sensible. Online activity in and outside school must not cause distress to others, nor
bring the reputation of the school into disrepute. If students come across offensive or illegal material
online, they should report this immediately to a member of staff. Students must understand that there
are consequences to inappropriate or unacceptable use of ICT which could result in parents or the
police being informed and/or suspension of access to their school ICT account.

Mobile Phones

We recognise that mobile phones may be necessary before and after school for some of our students,
but students must have phones turned off and in their bags from 8.20am until 3.00pm. All urgent
contact with students during the school day should be made through the school reception.

If students do not keep mobile phones switched off and out of view, they will be asked to hand it to a
member of staff. The phone will be kept locked in Student Services and will not be returned to them
until 3:00pm. If a phone is confiscated a second time the parent/carer will be asked to collect the
phone at an agreed time.

https://teddingtonschool.s3.amazonaws.com/uploads/document/Locker-Rental-Notice.pdf?ts=1614101292


Student Services  

This is situated opposite the main school reception, on the ground
floor in the main building. Students can go to Student Services
during the day for anything from collecting replacement lunch
cards, calling home, lost property, or if they are feeling unwell.

If your child loses their timetable, please tell them not to worry,
we can print them a new one.

Students may make phone calls home from Student Services in an
emergency.

Travelling to and from School  

Many of our students live locally to Teddington School and use this to their advantage by taking
the healthy option and walking to school. Students are reminded that they are wearing school
uniform, and are therefore representing Teddington School, and as such should behave in a
manner that does not bring the school into disrepute.

If a student cycles to school, they can lock their bike in the designated bike area at the back of the
school (behind the canteen). This area is locked at 08:35 and unlocked at 15:00. All students
must use the main entrance on Broom Road if they have a bike and must dismount before
entering the school. Unfortunately, the school does not take responsibility for theft, damage to,
or loss of student bikes, and bicycles are left at the owner's risk.

The school is well served by local bus routes, the 681 stopping right outside the school gates.
Again, we would like to remind students that when travelling to and from school on public
transport, they are representing the school and as such their behaviour should not bring the
school into disrepute.

Families are not permitted to drive their children into the car park at the front of the school as
this causes hazard for students as they enter the school site. Disabled bays are marked for
children who have a physical disability and need to be dropped inside the school.



Essential Equipment

It is important that students arrive on time and well equipped for every lesson
they attend. This prevents disruption to their own learning as well as the
learning of others and allows teachers to make the maximum use of teaching
time available.

Below is a list equipment every student should have for each lesson. Failure to
have the correct equipment could result in students being placed on a
monitoring report by their tutor.

General essentials

▪ A suitable school bag, large enough to fit an A4 ring binder
▪ Student notebook / diary – with space to take notes
▪ Reading book (this must be brought into school every day)
▪ 1 Dictionary
▪ 1 Thesaurus

A pencil case containing the following items:

▪ 2 black pens
▪ 2 green pens
▪ 1 red pen
▪ 2 sharpened pencils (with eraser if possible)
▪ 1 eraser/rubber (if pencil doesn’t have an eraser)
▪ 1 pencil sharpener
▪ Coloured pencils
▪ 1 highlighter pen
▪ 1 30cm ruler
▪ 1 glue stick
▪ 1 geometry set
▪ 1 scientific calculator
▪ 1 pair of scissors

Tippex or other correction fluids are not allowed in school.

Subject specific essentials

Students are expected to bring the appropriate exercise and textbooks as well
as PE kit as per their timetable.



Year 7 Team Building Residential

For the past few years, we have held a Year 7 residential early in the Autumn term at
an outdoor pursuits centre. This is exclusively for Year 7 students and provides an
opportunity for them to get to know each other and bond through a range of
activities.

These activities require no special sporting skill, and are intended to build confidence,
resilience and teamwork skills for all abilities. Holding this event so early in the school
year, really does encourage students to develop personally. We find that looking after
oneself when away from home and working as a team are valuable ‘growing-up’
experiences and students will learn to become more responsible and independent
through the challenges faced. There is also lots of fun and new friendships formed!

We hope to be able to run a residential weekend this year and will provide an
update on any event, as soon as we can.

Support Your Child’s Learning

Create a calm and quiet space for your child to complete homework and revision.
They may say that music helps them to work, but scientific studies show that it hinders.
Remove all distractions
Turn off the television and remove their phones to ensure they are fully focused. They are more likely to finish
quicker without the distractions.

Create a work routine
Organise a dedicated work time for your child. Setting this routine now will assist in the long term and will allow
them to become disciplined in their own organisation.

Help to plan and organise
If your child struggles with organising themselves, simple reminders like checklists and charts are an excellent
way to prompt them. Display your child’s timetable at home and ensure they are organised and appropriately
equipped each day.

Help, but don’t do it for them
As difficult as it is to see them struggle or find something difficult never be tempted to complete the work for
them. This will cause more damage in the long term, and often the challenge of something new will teach them
additional skills.

Take an interest
Studies show that students are more likely to be engaged if the same engagement is shared at home. Ask them
questions on their latest project or homework, you could even do some research together.

Useful School Links

• Extra-Curricular Activities

• Student Support & Well-being

• School Uniform and Lockers

• SEND Policies

• Anti-Bullying

• Pupil Premium

• Teddington School Staff

• Key Policies

https://www.teddingtonschool.org/4601/extra-curricular-clubs
https://www.teddingtonschool.org/952/student-support-and-well-being
https://www.teddingtonschool.org/941/uniform-lockers
https://www.teddingtonschool.org/929/information-policies/category/32/send
https://teddingtonschool.s3.amazonaws.com/uploads/key_information/Anti-Bullying-Policy.pdf?t=1674815634
https://www.teddingtonschool.org/929/information-policies/category/39/pupil-premium
https://www.teddingtonschool.org/947/staff
https://www.teddingtonschool.org/929/key-information-policies


Karen Barham
Deputy Head

Kath Corrigall
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Alison McGrandles
Assistant Head

Chris Daniel
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Paul Grills
Headteacher

Natalie Fenton
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Dale Spick
Assistant Head

Teddington School  Broom Road  Teddington  TW11 9PJ  020 8943 0033  info@teddingtonschool.org www.teddingtonschool.org       @teddingtonschl            @teddingtonschlofficial   

Teddington School Leadership Team
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