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Introduction to the 16-19 Bursary Fund 

The 16-19 Bursary Fund provides financial support to help students overcome specific financial 

barriers so that they can remain in education. The fund comes from the Government and is held by 

ESFA (Education and Skills Funding Agency). 

There are two types of bursaries: 

• Vulnerable Groups Bursary, with a maximum award of £1,200 per year. 

• Discretionary Bursary, which the school can award to meet individual needs of a student. 

Students can receive an award to contribute towards essential books/resources, UCAS fees, 

travel costs, residential/educational trips (if essential to their studies), University Open Days, 

or any other costs that the student would otherwise need to pay for, in order to participate.  

The amount awarded is dependable the funding the school receives and is usually paid ‘in-

kind’ – such as by purchasing the required books, equipment or transport pass for the student.  

Initial Eligibility Criteria  

To be eligible to receive a 16 to 19 Bursary the student must: 

1. Be aged 16 or over and under 19 on 31 August; or 

2. Be aged 19 or over at 31 August and have an Education, Health and Care Plan (EHCP); or 

3. Be aged 19 or over at 31 August and continuing on a study programme they began aged 16-

18.  

Students must meet the residency criteria in ESFA funding regulations (please refer to full published 

guidelines if you have not been resident in the UK for the last 3 years) 

https://www.gov.uk/government/publications/advice-funding-regulations-for-post-16-provision) 

The year is depending on the applicable school year i.e. for bursaries payable for 2022/2023 

academic year, the age restrictions must be met at 31 August 2022. 

Groups 2 and 3 are only eligible for the discretionary bursary. 

Students must be enrolled at Teddington Sixth Form.  

Qualification for Vulnerable Group Bursary 

In order for a student to qualify for the vulnerable group bursary, they must come under one of the 

below defined categories: 

• Students in care by the local authority 

• Care leavers 

• Receiving Income Support or Universal Credit in their own right and are financially supporting 

themselves or themselves and a dependant.  

• Receiving Disability Living Allowance or PIP in their own right as well as Employment and 

Support Allowance or Universal Credit in their own right.  

It should be noted that that whilst a student might initially meet the eligibility criteria for the 

vulnerable group bursary, the bursary is not guaranteed and there is a possibility of no award or a 

https://www.gov.uk/government/publications/advice-funding-regulations-for-post-16-provision


limited award being given.  An example of this is where the student has no financial needs or because 

financial help required is limited. Each case will be considered on an individual basis.   

If a student is awarded this bursary, they will not be entitled to claim from the discretionary bursary.  

Funding for this bursary is held centrally by ESFA. Students who qualify for this bursary might 

experience a short delay while the school applies to draw down the funding. 

Qualification for Discretionary Bursary 

Students who are not eligible for the Bursary Fund can apply to the Discretionary Fund for support for 

course specific educational visits and residential trips, educational materials such as books & 

equipment, university application (UCAS) fees and transport costs if an Oyster card is not available. 

Eligibility will be determined via formal application and will provide for students who are not 

covered by the Bursary Fund.  Priority will be given to those who are eligible for Free School Meals 

and where the current household income is no more than £30,500. The amount provided will be 

dependent on the funding received by the school. 

Additional Qualifying Conditions   

The following conditions also apply to the receipt of any bursary payments: 

• Qualifying Period: A student must satisfy a qualifying period of six weeks of study from their 

start date. 

• Attendance must not fall under 95% at the end of each half term (subject to exceptional 

circumstances as agreed by the Head of Sixth Form).  

• Behaviour - No cause for concern and not being on school report. 

The Bursary may be withdrawn or reduced if any of the above are not satisfactorily met at the end of 

each half term, at the discretion of the Head of Sixth Form and School Business Manager. 

Award Amounts 

Vulnerable Group Bursary 

Eligible students could receive an annual bursary of up to £1,200 should they be participating on a 

study programme that lasts for 30 weeks or more in one academic year and have significant expenses 

in order to participate.  Students on less than a 30 week programme will receive a pro-rata amount or 

no bursary if they also have fewer or no expenses.  The figure awarded will be paid direct to the 

student in equal instalments spread over the academic year. A payment schedule will be issued to the 

student upon receipt of funding from ESFA.  

Students will only receive the amount they actually need in order to participate and will not 

automatically receive £1,200 if they do not need the full amount.  

Discretionary Bursary 

The amount provided will be dependent on the funding received by the school from ESFA.  The 

discretionary bursary is a one-off payment.  Where possible, the school will run a payment “in kind” 

scheme which means instead of receiving money, the school will directly purchase books/equipment, 



train tickets etc.   If the claim is for re-imbursement of items already bought, then permission must be 

gained prior to purchase if the student has the expectation that the discretionary bursary will cover 

costs.  All receipts must also be provided, along with any other specified paperwork.  

In all cases, the bursary awards will be at the discretion of the Head of Sixth Form and School 

Business Manager. 

Evidence of Eligibility 

As part of the application process, students must provide evidence to support their claim. If 

sufficient documentation is not provided, the claim will be returned to the student.  

Vulnerable Group Bursary 

• In Care or Care Leaver 

Written confirmation of the student’s current or previous looked-after status from the 

relevant local authority.  This can be in letter or email format, but must be from the local 

authority that looks after them or provides leaving care services.  

• Students in receipt of Income Support or Universal Credit (in their own right) 

A copy of the student’s award notice covering the last three months.  This must clearly state 

that the claim is in the student’s name and they are not a named dependant.  For students in 

receipt of Universal Credit, a copy of their tenancy agreement in their own name must be 

shown, a utility bill, and either a child benefit receipt or child’s birth certificate.  

• Students in receipt of Universal Credit/ESA and DLA/PIP (in their own right) 

A copy of the students Universal Credit claim covering three months, (print out from the online 

account will be accepted), along with evidence of DLA or PIP payments. 

Discretionary Bursary 

• Full working tax credit or child tax credit notice (if applicable), all pages.  This must be the 

current award notice; or 

• Universal Credit (if applicable), all pages being printed from the online account, dated after 

31 May 2022. Three months of online statements are required 

• A copy of parent/carer most recent P60 if not currently claiming above benefits 

If the financial situation of a student unexpectedly changes, the student should be referred to the 

Head of Sixth Form. 

Application Process  

Applications for the vulnerable group bursary can be made throughout the year. 

Applications for the discretionary bursary should be submitted by the closing date of 15 October 

2022. Applications may be considered after this date, throughout the year, subject to funds being 

available.  

All applications are to be made by downloading the application form available on the 16-19 Bursary 

page on the main school website (go to the Sixth Form section) 

https://www.teddingtonschool.org/1119/welcome-to-the-sixth-form 

https://www.teddingtonschool.org/1119/welcome-to-the-sixth-form


When the form has been completed, students must attach any supporting documents required and 

hand in to the Sixth Form Office.  

Neither bursary will be included and processed until all supporting paperwork has been submitted.  

Students will be notified of the outcome of their bursary application in writing. The School will make 

every attempt to respond within 28 days from receipt of the application.  

Any queries, students can email shutea@teddingtonschool.org 

Appeals Process  

If you are unhappy with the outcome of your application, you may wish to appeal. 

Please put in writing the full reason for the appeal and any additional supporting documentation, 

addressing all documents for the attention of the Headteacher.  Appeals will usually be dealt within 

10 working days, however in some instances the school may need to make further enquiries which 

could take more time. 
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